Creating a Departmental Website
The departmental website you will create will serve many purposes: 

· Permit you to publicize your department. Which may include links to the department mission, activities, faculty and staff members’ directory, etc? 

· Permit your viewers to learn more about your department's services and degrees. 

· Permit the opportunities for your viewers to interact with your department in a different way-for example online forms, e-mail links, or links to helpful resources 

· Permit you to have a one-stop network of viewers from around the world

Successful departmental websites often succeed in incorporating the following: 

· Professional appearance by offering informative content that contains, but is not overshadowed by graphics or images 

· User Friendly which contains easily understandable and navigable links for viewers or to locate needed information 

· Regularly updated--daily, weekly, or bi-weekly basis 

· Useful links are incorporated for the viewers to pay particular attention to and revisit.
· Hyperlinks to major segments of the website such as the following:
· About Us/ History 

· Mission Statement 

· Contact Information/ Contact Us/ E-mail Address/ Postal Mail Address/ Phone Numbers 

· Calendar of Events/ Current News Section 

· Special Programs or Initiatives
To ensure website project are consistent and complete one may want to follow the four stage of the Web Development Life Cycle found in the book titled HTML: Comprehensive concept and techniques (2002):
· Planning

· Analysis

· Design and Development

· Testing

· Implementation and Maintenance

[image: image1.png]Planning « What is the purpose of this Web sife?

« Who will use this Web site?
« What are their computing environments?
» Who owns and authors the information on the Web site?

» Who decides if/where the information goes on the Web site?
Analysis « What fasks do the users need to perform?

» What information is useful to the users?

» What process considerations must be made?

Design and Development « What type of Web site layout is appropriate for the confent?
« What forms of multimedia contribute positively to the Web site?
« How will accessibility issues be addressed to ensure that the Web site will not limit
anyone from using it?
» Will the Web site need to be designed for an international audience?

Testing « Is the Web site content correct?
» Does the Web site functionality work correctly?
 Are users able to find the information that they need and complete desired fasks?
 Is the navigation easy fo use?

Implementation  How is the Web site published?
and Mainfenance » How is the Web site updated?
« Who is responsible for content updates?
« Who is responsible for structure updates?
« How will users be notified about updates to the Web site?
» Will the Web site be monitored?





Some other actions, suggestions or questions to consider during the Web development Phases are the following:

· Look at other related department websites for ideas on how you may want your department website to appear.

· Do you want it to be more artistic in appearance or more professional? Or a little of both? 

· Does your department have an established image? Is there a department logo? A department color? Do you want to incorporate these things into your website? 
· Put all your ideas down on paper or in a word processed document-First.

· Use a web authoring software such as FrontPage or you may want to begin by learning Hypertext Markup Language (HTML).
· Website creation and maintenance --Here at NCWC, Frontpage is the recommended web authoring software program. Frontpage is available to all on their campus computer. In addition, Shanda Edwards, Academic Support of Information Systems is available to assist in the development of your departmental website. Each College department is responsible for designing, creating and maintaining their departmental website. 

· Help links 
· W3Schools: http://www.w3schools.com/html/default.asp 
· HTML Code Tutorial: http://www.htmlcodetutorial.com/ 

· Web Pages for Absolute Beginners: http://www.ella.co.uk/absolute-beginners/intro.html
· Webmonkey The Developer Resources: http://www.webmonkey.com/webmonkey/authoring/html_basics/
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